
Standard Operating Procedure (SOP)
Volunteer Background Checks
Under Florida Senate Bill 676
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PRIVACY POLICY ACKNOWLEDGEMENT FORM

I acknowledge that I have received a copy of the privacy policies from the Florida Department of
Law Enforcement and the Federal Bureau of Investigation, which describe the exchange of
information where criminal record results will become part of the Care Provider Background 
Screening Clearinghouse.

I understand and agree that I will read and comply with the guidelines contained in the privacy 
policies.

Employee/Contractor Name (Printed)

Employee/Contractor Signature 

Date
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To schedule a fingerprinting appointment, please follow these simple instructions:

1. Visit www.fieldprintflorida.com

2. Click on the �Schedule an Appointment� button.

For New Users:

3. Sign Up as a New User (if you have never used our services before). Returning users can skip

to Step 7.

4. Review and Agree to the E-SIGN Act Disclosure and Consent

Select �I Agree� to proceed or follow the �do not agree� instructions if applicable.

5. Create Your Account by completing the required fields and selecting security questions.

Then, click �Continue.�

6. Verify Your Account: You will receive an 8-digit verification code via email. Enter it on the

�Verify Account� page and select �Complete Registration.�

For Returning Users: 

7. Log in with your Username and Password.

If you need assistance logging in please call our applicant service team at 877-614-

4364, options 2, then 3, then 3. 

8. Answer Your Security Question and click �Continue.�

Steps to Schedule Your Appointment:

9. Enter the Fieldprint Code provided by your employer, then click �Continue.�

If you do not have this code, contact your employer. Fieldprint cannot provide it 

directly.
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10. Enter Your Contact and Demographic Information as required by the FBI and schedule your

fingerprint appointment at your preferred location.

11. Print or Save Your Confirmation Page and bring it to your appointment, along with two forms

of identification.

Important Reminder:

AHCA requires a digital photograph to be taken during fingerprinting. Unless it is for a religious or 

medical purpose, please do not have anything covering your hair, or face. 

If you have any questions or problems, contact our applicant service team at 877-614-4364

(options 2, then 3, then 3) or email customerservice@fieldprint.com. 

Services Required Fieldprint Code to use

SCHOOL 

EMPLOYMENT

FPCityCapeCoralChSchAuthEmp088

VOLUNTEER FPCityCapeCoralChSchAuthVol088

TEACHER 

CERTIFCATION

FPCityCapeCoralChSchAuthTchCert088

CONTRACTOR / 

VENDOR

FPCityCapeCoralChSchAuthContVend088

FPCityCapeCoralChSchAuthVol088

VOLUNTEER FPCityCapeCoralChSchAuthVol088


